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Frame Technology® Corporation
(Frame®) and its licensors retain all
ownership rights to the FrameMaker®
computer program and other computer
programs offered by Frame
(hereinafter collectively called “Frame
Software”) and their documentation.
Use of Frame Software is governed by
the license agreement accompanying
your original media. The Frame
Software source code is a confidential
trade secret of Frame. You may not
attempt to decipher or decompile
Frame Software or develop source code
for Frame Software, or knowingly
allow others to do so. You may not
develop passwords or codes or
otherwise enable the Save feature of
Frame Software. Frame Software and
its documentation may not be
sublicensed and may not be
transferred without the prior written
consent of Frame.

Only you and your employees and
consultants who have agreed to the
above restrictions may use Frame
Software (with the Save feature
enabled), and only on the authorized
equipment.

Your right to copy Frame Software and
this publication is limited by copyright
law. Making copies, adaptations, or
compilation works (except copies of
Frame Software for archival purposes
or as an essential step in the
utilization of the program in
conjunction with the equipment),
without prior written authorization of
Frame, is prohibited by law and
constitutes a punishable violation of
the law.

FRAME TECHNOLOGY
CORPORATION PROVIDES THIS
PUBLICATION “AS IS” WITHOUT
WARRANTY OF ANY KIND, EITHER
EXPRESS OR IMPLIED,
INCLUDING BUT NOT LIMITED TO
THE IMPLIED WARRANTIES OF
MERCHANTABILITY OR FITNESS
FOR A PARTICULAR PURPOSE. IN
NO EVENT SHALL FRAME BE
LIABLE FOR ANY LOSS OF
PROFITS, LOSS OF BUSINESS,
LOSS OF USE OR DATA,
INTERRUPTION OF BUSINESS, OR
FOR INDIRECT, SPECIAL,
INCIDENTAL, OR

. CONSEQUENTIAL DAMAGES OF

ANY KIND, EVEN IF FRAME HAS
BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES
ARISING FROM ANY DEFECT OR
ERROR IN THIS PUBLICATION.

Frame may revise this publication
from time to time without notice. Some
states or jurisdictions do not allow
disclaimer of express or implied
warranties in certain transactions;
therefore, this statement may not
apply to you.

Copyright © 1986-1993 Frame
Technology Corporation. All rights
reserved.

In the United States, Frame, the
Frame logo, FrameMaker,
FrameReader, Frame Technology, and
FrameViewer are registered
trademarks, and FrameBuilder,

- FrameMaker International

Dictionaries, FrameMath,
FrameServer, and FrameWriter are
trademarks, of Frame Technology
Corporation.

The following are trademarks or
registered trademarks of Frame
Technology Corporation in countries
outside of the United States: Frame,
the Frame logo, FrameBuilder,
FrameMaker, FrameMaker
International Dictionaries,
FrameMath, FrameReader,
FrameServer, Frame Technology,
FrameViewer, and FrameWriter.

The spelling and thesaurus portions of
Frame Software are based on THE
PROXIMITY LINGUISTIC SYSTEM
© 1992 Proximity Technology Inc.;
C.A. Stromberg AB; Espasa-Calpe;
Hachette; IDE a.s.; Kruger; Lluis de
Yzaguirre i Maura; Merriam-Webster
Inc.; Munksgaard Int. Publishers Ltd.;
Nathan; Text & Satz Datentechnik;
Van Dale Lexicographie bv; William
Collins Sons & Co. Ltd.; Zanichelli. All
rights reserved.

PANTONE® Computer Video
simulation used in Frame Software
may not match PANTONE-identified
solid color standards. Use current
PANTONE Color Reference Manuals
for accurate color. PANTONE Color
Computer Graphics © Pantone, Inc.
1986, 1988.

The following are trademarks or
registered trademarks of their

respective companies or organizations:

Apple, AppleTalk, Macintosh,
LaserWriter, ImageWriter, Finder,
MultiFinder, QuickDraw,
MacroMaker / Apple Computer, Inc.

_—

Proximity, Linguibase / Proximity
Technology Inc.

Sun Microsystems, Sun Workstation,
TOPS, NeWS, NeWSprint,
OpenWindows, TypeScaler, SunView,
SunOS, NFS, Sun-3, Sun-4, Sun386i,
SPARC, SPARCstation / Sun
Microsystems, Inc.

All other brand or product names are
trademarks or registered trademarks
of their respective companies or
organizations.

Any provision of Frame Software to
the US Government is with “Restricted
Rights” as follows: Use, duplication, or
disclosure by the Government is
subject to restrictions set forth in
subparagraphs (a) through (d) of the
Commercial Computer-Restricted
Rights clause at FAR 52.227-19 when
applicable, or in subparagraph
(c)(1)(ii) of the Rights in Technical
Data and Computer Software clause at
DFARS 252.227-7013, and in similar
clauses in the NASA FAR Supplement.
Any provision of Frame Software
documentation to the US Government
is with Limited Rights. The
contractor/manufacturer is Frame
Technology Corporation, 1010 Rincon
Circle, San Jose, CA 95131.

US versions are printed in the United
States; international versions are
printed in Ireland.



-

\

CONTENTS

L] . L] L] . L L] L L] . L] L] L] . L) (] L] L] L] L] (] L] L L L] L] L] L] L] L] L] L] L L] L] L] L] L] L] L] L] L] L] L]

WELCOME TO FRAMEMAKER

1 PROCEDURES 1-1
Working with text 1-1
Selecting text 1-1
Editing text 1-1
Interpreting text symbols 1-1
Formatting text 1-1
Applying paragraph formats 1-1
Creating paragraph formats 1-2
Changing paragraph formats 1-2
Using character formats 1-3
Working with tables 1-4
Working with rows, columns, and cells 1-4
Formatting tables 1-4
Creating or changing table formats 1-4
Ruling and shading tables 1-5
Aligning text and graphics in a table 1-6
Searching 1-7
Finding and changing text 1-7
Finding text by using wildcards 1-7
Finding and changing special characters 1-8
Spell-checking 1-8

Using the Thesaurus 1-8
Using cross-references 1-9
Using footnotes 1-9
Using variables in place of text 1-10
Drawing and editing objects 1-10
Using the Tools palette 1-10
Constraining drawing tools 1-10
Selecting objects 1-11
Moving objects 1-11
Aligning objects 1-11
Resizing and reshaping objects 1-11
Anchoring frames and importing graphics 1-12
Anchoring frames 1-12
Importing graphics 1-12
Using color 1-13
Designing documents 1-14
Using the normal page layout 1-14
Customizing the page layout 1-14
Changing the text flow 1-15
Managing documents 1-15
Generating tables of contents 1-16
Indexing documents 1-16

Quick Reference iii



CONP*™s

Managing multiple documents in book files 1-17
Creating books 1-17
Working with files in a book 1-17

Using conditional text 1-18

Working with hypertext documents 1-18

2 KEYBOARD SHORTCUTS 2-1
Commands by menu 2-1
File menu 2-1
Edit menu 2-1
Format menu 2-2
View menu 2-2
Special menu 2-3
Graphics menu 2-3
Table menu 2-3
File menu (book window) 2-4
Function key shortcuts 2-4
Working with documents 2-5
Getting Help 2-5
Opening, saving, and closing documents 2-5
Canceling and undoing commands 2-5
Navigating through documents 2-5
Redisplaying documents 2-6
Zooming documents 2-6
Working with windows and dialog boxes 2-6
Using the Main FrameMaker window 2-6
Manipulating windows 2-6
Making windows active 2-6
Navigating within windows and dialog boxes 2-7
Clicking command buttons 2-7
Turning checkboxes on and off 2-7

Turning on radio buttons 2-7
Selecting items in pop-up menus 2-7
Selecting items in scroll lists 2-7
Working with macros 2-8 ‘
Working with text 2-8
Moving the insertion point 2-8
Putting the insertion point in a column 2-9
Selecting characters, words, sentences, lines, and
paragraphs 2-9
Selecting text 2-9
Editing text 2-10
Changing capitalization 2-10
Typing special characters 2-10
Formatting text 2-11
Using the Character and Paragraph Designers 2-11
Changing the format of paragraphs 2-11
Changing the format of characters 2-13
Using tables 2-13
Selecting in tables 2-13
Moving in tables 2-14
Typing tab characters in cells 2-14
Adding and deleting rows and columns 2-14
Pasting rows and columns 2-15
Changing the format of tables 2-15
Changing the vertical alignment of cells 2-15
Changing the widths of columns 2-15
Using the Table Designer 2-15
Searching 2-16
Spell-checking 2-16
Using the Thesaurus 2-17
Inserting variables or markers 2-17



i
/

f“a

Drawing and editing objects 2-17
Choosing tools 2-17
Using tools to draw objects 2-17
Selecting objects 2-18
Changing fill patterns 2-18
Changing pen patterns 2-18
Changing line widths 2-18
Changing dash patterns 2-18
Working with objects 2-19
Moving objects 2-19
Aligning objects 2-19
Rotating objects 2-19
Working with frames 2-20
Working with insets 2-20
Using color 2-20
Selecting colors 2-20
Changing color views 2-21
Designing documents 2-21
Changing text flows 2-21
Managing documents 2-21
Using conditional text 2-21
Working with conditional text 2-21
Using the Conditional Text window 2-22
Changing condition tag settings 2-22
Working with hypertext documents 2-22
Customizing menus 2-22

INDEX I-1

CONIENISA‘



WELCOME TO FRAMEMAKER

o L] L] L] L] L] ° L] L] L . L] L] L] L] L] L] L] L] L] ° L] L] L] L

Welcome to FrameMaker® document publishing software
from Frame Technology® Corporation. You can use
FrameMaker to create a wide range of publication-quality
documents—books, technical manuals, letters, memos,
reports, newsletters, and presentations.

Using this manual

This manual contains useful information for users who are
familiar with FrameMaker and who like to work quickly.
The Quick Reference gives succinct steps for the most
commonly used procedures and lists keyboard shortcuts for
many of the tasks you normally perform using the mouse.
Once you’re accustomed to FrameMaker, you’ll find these
quick procedures and keyboard shortcuts help you work
faster.

Because this manual is designed for intermediate to
advanced FrameMaker users, it doesn’t include basic
procedures. All keyboard shortcuts are included except
equation shortcuts, which you can find online. (This
manual also doesn’t include any equation procedures.
These are covered in Using FrameMaker.)

Command conventions

This manual identifies commands on submenus by
referring to both the submenu and the command name. For
example, the Normal Page Layout command on the Pages
submenu is referred to as Pages>Normal Page Layout.

Keyboard conventions

This manual refers to special keys shown in the following
table.

This key Means

erow o The ke—y.s—lebeled PR T cnd l
ESC - “The key lcbeled ESC ‘

Com‘rol - The key lcbeled Control.

shit — Thekey labeled Shift

2 "~ The function key labeled F2. (if the

instruction is to type the letter F followed by
the number 2, the characters are shown as
F 2.) Your keyboard, at the least, should
hove The funchon keys FT fo F8

: sbece The ' space bcr

minus or hyphenm The key lcbeled wnh a hyphen ( )

Quick Reference vii



WELCO™ "JTO FRAMEMAKER

This manual also refers to a key called Meta. The following
table shows how the Meta key is labeled on keyboards from
several manufacturers.

Keyboard Meta key is labeled

ssn  With o—d‘lomonﬁd— Left and Ri nght on
older keybocrds

Hewleﬁ-Pockcrd | ExTend Char |

o o

Apollo FO on model 3 keyboards; F3 on
model 2 keyboards

S — Compose Character

Silicon Graphics Alt

Depending on the configuration of your window manager,
you might not be able to use all of the Meta shortcuts. It is
possible that your window manager is configured so that it
executes some Meta shortcuts instead of passing them to
FrameMaker.

This manual uses concise formulas for the key
combinations you use for keyboard shortcuts. The following
table explains the formulas.

Shortcut Explcnchon

Control-rp f Hold down Control, press the letter r,
and release Control. Then press p and f
in successnon

Confrol - Hold down Control and press e

Shlf'r Con’rrol hyphen Hold down Shift and Confrol dnd press

the hyphen key.

This manual uses Control-r as the default command prefix.
You can also use Esc as the command prefix. Your system
administrator can tell you if your platform is configured for
a different command prefix.

This manual also uses formulas for mouse actions. The
following table gives details.

Instruction Action

Chck Chck the Ieﬁ mouse buﬁon .

Mlddle click Click ‘rhe middle buh‘on ofa three-
button mouse, or simultaneously click
both buﬂons ofa two—buﬁon mouse

Right-click Cl|ck the ngh’r mouse buﬁon

Double-click Click the left mouse button twice
rapidly without moving the mouse.

Shift-click Hold down Shift and click the left

mouse button.
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Quick directions for FrameMaker tasks

Working with text

Selecting text
To Do this
Selectarange 1 Click at the beginning of the fextto
start selecting.
2 Shift-click at the end of the text to
stop selecting.

Exfendor shorteno - - Shift-click at the new beginning or _

selection new end of the selection.
Editing text

To Do this

Quick-copy text 1 'S"élecf the text.

2 Middle-click where you want to
paste the text.

Interpreting text symbols

Symbol Meaning
| End of paragraph
§ " End of flow

), e b
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Symbol Meaning

_|_ - Anchored frame or toble

T N
( Forced line return

" Nonbreaking space

_ . Suppressed hyphenc’non

Discréﬁoncry hyphen

Formatting text

Applying paragraph formats

To

Do this

Apply a paragraph
format by using the
keyboard

2 Press Control-9.

3 Start typing the tag until it appears in
the Tag area of the status bar or use
the arrow keys to step through the
tags alphabetically.

4 Press Return.
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Creating paragraph formats

To

Create a paragraph

format

Create a numbere‘d list

Create abulleted list

Do this

ICIICl; in a pdrogrcph with @ forrhg{ .
similar to the one you want to create.

2 Define the properties of the new
format in the Paragraph Designer.

3 Choose New Format from the
Commands pop-up menu.

4 Type the tag and turn on Store in
Catalog.

5 Click Create.

1 Click in a paragraph to assign the

number 1 (one).

2 In the Numbering properties of the
Paragraph Designer, place the
<n=1> and tab building blocks in
the text box.

3 Define the tab stop in the Basic
properties.

4 Click in the next paragraph to assign
an incremental number.

5 In the Numbering properties of the
Paragraph Designer, place the
<n+> and tab building blocks in the
text box.

6 Define the tab stop in the Basic
properties.

1 Click in the paragraph you want to
make a bulleted item in a list.

2 In the Numbering properties of the
Paragraph Designer, place the bullet
and tab building blocks in the text
box.

3 Define the tab stop in the Basic
properties.

To Do this

Define a side-head 1 Click in the flow for which you want
area to define side-head formatting
areas.

2 In the Pagination properties of the
Paragraph Designer, click Layout.

3 Turn on Leave Room for Side Heads in
Flow.

4 Specify the dimensions of the side-
head areq, the gap for the current
flow, and the side of the page on
which you want to place side heads.

5 Click Set.

Create a side head 1 Click in the paragraph you want to
make a side head.
2 In the Pagination properties of the
Paragraph Designer, click Side Head
and choose an option from the Side
Head Alignment pop-up menu.

Create a run-in head 1 Click in the paragraph you want to

make a run-in head.

2 In the Pagination properties of the
Paragraph Designer, click Run-In
Head and type the punctuation.

3 Change the default font of the
paragraph so that it stands out from
the surrounding text.

Changing paragraph formats

To Do this
Change a paragraph 1 Click in a paragraph with the format
format you want to change.
2 Display the Paragraph Designer and
modify the properties.

3 Click Update All.
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Do this

Applycgroup .
properties to another
paragraph format

1 Click in a paragraph with the
properties you want to copy.

2 In the Paragraph Designer, remove
the name of the format from the
Paragraph Tag text box.

3 Display the group of properties you
want to copy.

4 Choose Global Update Options from
the Commands pop-up menu.

5 Turn on the current property group in
the Use Properties area.

6 Choose the format to update from
the All Tagged pop-up menu.

7 Click Update.

Rename a paragraph
format

1 In the Paragraph Designer, choose
the format with the name you want
to change from the Tag pop-up
menu.

2 Type a new name.

3 Click Update All and then OK.

I")e'lete’ a po‘rogrop”hu -
format

1 In the Paragraph Designer, choose
Delete Format from the Commands
pop-up Mmenu.

2 Select the format you want to
delete, click Delete, and then click
Done.

Using character formats

To

format by using the
keyboard '

Do this

1 Select the text you want to format.

2 Press Control-8.

3 Start typing the tag until it appears in
the Tag area of the status bar or use
the arrow keys to step through the
tags alphabetically.

4 Press Return.

To
Credfe d ch'croc'rer
format

1
2

FRUCEDURLY A

Do this
Click in any text.

In the Character Designer, choose
Set Window to As Is from the
Commands pop-up menu.

Change only the properties you want
to include in the character format.
Choose New Format from the
Commands pop-up menu.

Type the tag and turn on Store in
Catdlog.

Click Create.

Change a character
format

Update properties of

other character
formats

1

To update properties of some

Choose the format you want to
change from the Tag pop-up menu
in the Character Designer.

Change the properties.

Click Update All.

character formats, select text that
contains the formats to update. To
update all character formats or just
one, skip this step.

In the Character Designer, choose
Set Window to As Is from the
Commands pop-up menu.

Set the properties you want to
update.

Choose Global Update Options from
the Commands pop-up menu.
Choose the formats to which you
want to copy the properties.

Click Update.

Rename a character

format

1

2
3

In the Character Designer, choose
the format with the name you want
to change from the Character Tag
pop-up menu.

Type a new name.

Click Update All and then OK.



To Do this

Delete a character 1 In the Character Designer, choose
format Delete Format from the Commands
pop-up menu. ‘
2 Select the format to delete, click
Delete, and then click Done.

Working with tables

Working with rows, columns, and cells

To Do this
Add arowwhieyou 1 Clickin the row above where you
type want the new row.

2 Press Control-Return.
Move arowtothetop 1 Select the row.
of the next column or 2 Choose Row Format from the Table
next page menu.
3 Choose Top of Column or Top of
Page from the Start Row pop-up
menu and click Set.

Keep rowstogetherina 1 Select the row you want to keep with
column or on a page the next or previous row.
2 Choose Row Format from the Table

menu.
3 Turn on a Keep With option and click
Set.
Resize a column (other 1 Select the column.
than the rightmost 2 Press Shift and drag a handle to
column) without resize the column.
changing the width of
atable
Include the word 1 Click in the title on the first page of
(Continued) in the title the table.
of multipage tables 2 Choose Variable from the Special
menu.

3 Select the Table Continuation
variable and click Insert.

1 4 Niinh RPafaroncn

To Do this

Straddle (combine) 1 Select the cells.
cells 2 Choose Straddle from the Table
menu.

Rotate a cell 1 Select the cells.
2 Choose Rotate from the Graphics
menu.
3 Choose a rotation angle and click
Rotate.

Formatting tables ’ '

Creating or changing table formats

To Do this
Create atable format 1 Click in a table with a format similar
to the one you want to create.

2 Use the Table Designer to modify any
of the table’s properties.

3 Choose New Format from the
Commands pop-up menu in the
Table Designer.

4 Type a name and turn on Store in
Catalog.

5 To apply the changes to the current
table, turn on Apply to Selection.

6 Click Create.

7 Use the Paragraph Designer to
create paragraph formats for the
text within the table.

Change a table format 1 Click in the table with the format you
want to change.

2 In the Table Designer, change the
table’s properties.

3 Click Update All.




To

Do this

Rename a table forn{éf

1 In the Table Designer, choose from
the Tag pop-up menu the format
with the name you want o change.
Type a new name.

TWN

Apply a group of
properties to a table
format

Set default properties
that apply to new
tables with a particular
format

Delete a table format

1 Click in a table.

2 Display a group of properties in the
Table Designer and remove the tag
from the Table Tag text box.

3 Choose Global Update Options from
the Commands pop-up menu.

4 Turn on the current property group in
the Use Properties area.

5 Choose the table format to update
from the All Tagged pop-up menu.

6 Click Update.

- Cnck o c 1ob|ewnh 'me o rmgffor —

which you want to set the default
properties.

2 Adjust the number of rows and
columns in the table and resize the
columns.

3 Store these changes in the Table
Catalog.

4 Change any paragraph formats
used in the table. FrameMaker looks
at the paragraph format of the first
paragraph in the table title and the
paragraph format of the topmost
paragraph in the heading, body,
and footing cell of each column.

5 Store these changes in the
Paragraph Catalog.

1 Choose Delete Format from the
Commands pop-up menu in the
Table Designer.

2 Select the format, click Delete, and
then click Done.

Click Update All and then OK.

—_—
Ruling and shading tables
To Do this
Specify default ruing 1 Click in the table.
or shading 2 In the Table Designer, choose Ruling
or Shading from the Properties pop-
up menu.
3 Set the properties and apply the
changes.
Ruesomecells 1 Selectthe cels.

2 Choose Custom Ruling & Shading
from the Table menu.

3 Choose an option from the Apply
Ruling Style scroll list.

4 Turn on the edges and borders of the
cell to rule in the To Selection area.

5 Click Apply.

Shade some cells 1 Select the cells.

2 Choose Custom Ruling & Shading
from the Table menu.

3 Choose an option from the Fill pop-
up menu.

4 If necessary, choose a color from the
Color pop-up menu.

5 Click Apply.

Remove custom ruling 1 Select the cells.
or shading 2 Choose Custom Ruling & Shading
from the Table menu.
3 Choose From Table in the Apply
Ruling Style scroll list, the Fill pop-up
menu, or the Color pop-up menu.
4 Click Apply.

Quick Reference 1-5
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Aligning text and graphics in a table

To Do this
Specify default cell 1 Click in the table.
margins 2 In the Basic properties of the Table

Designer, type values for the top,
bottom, left, and right margins in the
Default Cell Margins area.

3 Click Apply or Update All.

Customize cell margins

1 Click in a cell or select multiple cells.
2 In the Paragraph Designer, choose

Table Cell from the Properties pop-up
menu.

3 Adjust the cell margins and then click
Apply.

Specify the vertical
alignment of cell
contents

1.2 Nsisab Roforonnn

1 Click in a cell or select multiple cells.

2 In the Paragraph Designer, choose
Table Cell from the Properties pop-up
menu.

3 Choose an option from the Cell

Vertical Alignment pop-up menu
and then click Apply.

To

Do this

Center a graphic in a
cell

1

2

Click in an empty paragraph in a
table cell.

In the Basic properties in the
Paragraph Designer, choose Center
from the Alignment pop-up menu
and turn off Fixed in the Line Spacing
areq.

In the Table Cell properties in the
Paragraph Designer, choose Middle
from the Cell Vertical Alignment pop-
up menu.

Create an anchored frame and
anchor it at the insertion point.

If necessary, increase the width of
the column for the anchored frame.
Put the graphic in the frame and
resize the frame.

Use the Align command to center
the graphic horizontally and
vertically in the frame.
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Finding and changing text

To

Do this

Find text with a specific
character format and
change its format

1 Click in text with a character format
similar to the format for which you're
searching.

2 Choose Find/Change from the Edit

menu.

3 Choose Character Format from the

Find pop-up menu.

4 Change the settings to represent the

text for which you're searching and
click Set.

5 In the Find/Change window, choose

To Character Format from the
Change pop-up menu.

6 Change the character format to the

character format you want to apply
and click Set.

7 In the Find/Change window, click

Find.

8 When FrameMaker finds the text,

click Change.

Find text and réplcce it
with a variable

1 Place the variable on the Clipboard
by inserting the variable in the
document and then copying the
variable.

2 In the Find/Change window, choose

Text from the Find pop-up menu and
type the text to search for in the Find
text box.

3 Choose By Pasting from the Change

* pop-up menu and click Find.

4 When FrameMaker finds the text,

click Change.

-—

FPKOUOLEVUKED
To Do this
Find text with a certain 1 Display the conditional text that
condition tag includes the text you want to find.

2 In the Find/Change window, choose
Conditional Text from the Find pop-
up menu.

3 Move the condition tags of the text
to find to the In list and click Set.

4 Click Find.

Find text andremove it 1 In the Find/Change window, choose
Text from the Find pop-up menu and
type the text to search for in the Find
text box.

2 Choose To Text from the Change
pop-up menu.

3 Delete any text in the Change text
box and click Find.

4 When FrameMaker finds the text,
click Change.

Finding text by using wildcards

To use wildcards in a search, turn on Use Wildcards in the Find/
Change window before beginning the search.

To find Type

Zero or more *
characters, excluding
spaces and

punctuation

One or more spacesor |
punctuation symbols
that end a word

Any single character, ?
excluding spaces and
punctuation

The beginning of aline  »

The end of aline S
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To find Type
Any one of the [ab]
characters in the

square brackets

Any character other  [~ab)]

than the characters
following the caret
symbol (A) in the square
brackets

Any one characterina: [a-f]
range enclosed in
square brackets

Finding and changing special characters

To find Type
Tab é;mbol \t
Forced return \r
Eﬁa:6¥¥bcrcgroph \p
symbol

Start of paragraph \P
Space \s
Nonbreaking space \space
Thin space \i

En space \N

Em space \M
o érié"spd‘é R \ R

Discreﬁonory hybﬁéri - \ - (hyphen)

Nonbreokmg 'Hyphen Mefo-hyphen

Suppress hyphenation \_ (underscore)
character

A
To find Type
End-of-flow symbol? \f
Start of word' RV
End of word? \>

t. You can‘t change the end-of flow symbol or the start or end of a word.

Spell-checking

To

current page

Do this

1 Click in the page.

2 Choose Spelling Checker from the
Edit menu.

3 Turn on Current Page and click Start
Checking.

Spell-check only
selected text (or aword
containing the
insertion point)

1 Select the text.

2 Choose Spelling Checker from the
Edit menu.

3 Hold down Shift and click Start
Checking.

Using the Thesaurus

To

Do this

1 Choose Thesaurus from the Edit
menu.

2 Type the word to look up and click
Look Up.

Replace a word in your
document with a bold
word in the Thesaurus
window

1 Select a word in the document to
replace.

2 Choose Thesaurus from the Edit
menu.

3 Click Look Up.

4 Control-click a bold word and click
Replace. '



Using cross-references :

To

Do this

Insert a cross-reference

1 If necessary, open the document
that contains the source of the cross-
reference.

2 In the document in which you want
the cross-reference, click where the
cross-reference should appear.

3 Choose Cross-Reference from the
Special menu.

4 Choose the source document from
the Source Document pop-up menu.

5 Choose the source type.

6 Select the text of the tag or marker
you're cross-referencing from the
Reference Source scroll list.

7 Choose a format from the Format
pPOop-up menu.

8 Click Insert,

Create a cross-
reference format

1 Choose Cross-Reference from the
Special menu.

2 Click Format,

3 Name and define the format.

4 Click Add and then Done.

Resolve an unresolved
cross-reference when
a marker is moved

1 Choose Cross-Reference from the
Special menu.

2 Click Update.

3 Turn on Unresolved Cross-References
and click Update.

4 Select the file that formerly
contained the source of the
unresolved cross-reference and
specify the file that now contains the
source.

5 Click Update and then Done.

To

Do this

Resolve an unresolved
cross-reference when

a marker is deleted

1 Choose Find/Change from the Edit
menu.

2 Choose Unresolved Cross-Reference
from the Find pop-up menu and click
Find.

3 Double-click the unresolved cross-
reference that FrameMaker finds.

4 In the Cross-Reference dialog box,
specify a different source and click
Replace.

Using footnotes

To

Do this

Insert a footnote

1 Click where you want the footnote
reference in text.

2 Choose Footnote from the Special
menu.

3 Type the text of the footnote.

Edit a footnote

m Click in the footnote and edit the
text.

Delete a footnote

Select the footnote reference.
Press Delete.

N —

Change a footnote
property

1 Click in a text column or a table cell.
Choose Footnote Properties from the
Format menu.

Change the properties.

Click Set.

N

A w

Quick Reference 1-9



To

-

Using variables in place of text .

Do this

Insert a variable

Insert a variable by
using the keyboard

Create a user variable

1

N

T aow

N

Click where you want the variable.
Choose Variable from the Special
menu.

Select a variable from the scroll list.
Click Insert.

Click where you want the variable.

Press Control-0 (zero).

Start typing the variable name until it
appears in the Tag area or use the
arrow keys to step through the
variables alphabetically.

Press Return.

Choose Variable from the Specudl
menu.

Click Create Variable.

Type the name and definition of the
variable.

Click Add and then Done.

Change the name or
definition of a user
variable

Choose Variable from the Special
menu.

Select the user variable and click Edit
Definition.

Change the name or definition.
Click Change and then Done.

a'\cnge the definition
of a system variable

1-10 Quick Reference

Choose Vdndble from fhe SpeC|dI
menu.

Select the system variable and click
Edit Definition.

Change the definition of the
variable.

Click Edit.

Drawing and editing objects - .

Using the Tools palette

To Do this

Keeb atool active  m Shift-click when selecting the tool.
Change line wid'rh 1 Click Set under the line width buttons
settings on the Tools palette.

2 Type the line widths and click Set.

Change arrowhead or 1 Chck Sef under fhe line end buﬁons
line ending settings on the Tools palette.
2 Choose one of the preset arrow or
line cap styles and click Set.

Change dashed line 1 Chck Set under fhe llne s’ryle buh‘ons
setting on the Tools palette.
2 Choose one of the dashed line
patterns and click Sef

Copy dn object’s 1 Selecf the ob;ecf
properties to the Tools 2 Press Shift and choose Pick up Object
palette Properties from the Graphics menu.

Constraining drawing tools

You constrain tools by holding down the shift key; while usnng the
tool.

To draw Press Shift while using this tool
Straight horizontal or Line '

vertical line or a line at

a 45° angle

Circuldr - - T
Squore - Recfdngle

Rounded"sqvudre" ' Rounded Rec'rcngle -

Horizontal, vertical, or  Polyline or Polygon
45° dngle segmen’rs

élrcle Oval



/

N

Selecting objects

To

Do this

Select an object

m Click the object’smﬁ&aér or
anywhere in a filled object.

Select additional u Shift-click the objects.
objects
Force the selecﬁon’ - m Press Shift-Control and draw the

border to appear

selection border.

Select several objects
at once

m Drag the selection border around the
objects.

Select all objectsin a
frame

Select all objects e

current page

Deselect one object
among several
selected objects

Select a text column or

text line as an object
with the Smart
Selection tool

Moving objects

To

Constrain an object’s
movement either
horizontally or vertically

1 Select the frame or any object in it.
2 Choose Select All in Frame from the
Edit menu.

1 Click outside any objects or text
columns on the page.

2 Choose Select All on Page from the

Edit menu.

m Shiff-click the object fo deselect.

"m Control-click the text column or text

line.

Do this

“m Shiff-drag the object'sborder.

To

Do this

Move an object by
using the arrow keys

1 Select the object.

2 Press Control-arrow key to move one
point or Control-Shift-arrow key to
move six points (based on a zoom
setting of 100%).

_SE)ecify an object’s
position on d page orin
a frame

1 Select the object.

2 Choose Object Properties from the
Graphics menu.

3 Enter the offset and click Set.

Make a quick-copy of
an object

Aligning objects

To

Cenferwoh objééf‘Aaryi_a
page orin a frame

1 Select the object.

2 Point on the object (not a handle),
hold down Control, and drag the
object by using the middle mouse
button.

Do this

1 Select the object.

2 Choose Align from the Graphics
menu.

3 Turn on T/B Centers and L/R Centers.

4 Click Align.

Resizing and reshaping objects

To

Resize an object
proportionally

Resize an object by
specifying dimensions
or a percentage of its
current size

Do this

1 Select 'rhe'ob‘jecf. ‘

2 Press Shift and drag a corner handle.

1 Select the object.

2 Choose Scale from the Graphics
menu.

3 Enter the dimensions or percentage
and click Scale.
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To Do this To - Do this

Change a square or 1 Select the object. Place an anchored 1 Click in a text column parallel to
circle to a regular 2 Choose Set # Sides from the Graphics frame in a margin where you want the anchored frame
polygon (equal sides menu. to appear in the margin.
and equal angles) 3 Enter the number of sides and the 2 Choose Anchored Frame from the
angle to use. Special menu.

4 Click Set. 3 Click Left Side of Column, Right Side
Reshape a polyline, a 1 Select the object. ' g;gg,'g?gazizgrgﬁ ;;F;%%Z
polygon, a freehand 2 Choose Reshape from the Graphics Edge.
curve, or an arc menu.

4 Specify the vertical and horizontal

3 Drag a handle. position of the frame.

Add a reshape handle 1Selec’f the object. o 5 Click New Frame.
to a polyline, polygon, 2 Choose Reshape from the Graphics Copy and paste an 1 Click the frame border to select the
or freehand curve menu.

3 Middle-click the border of the anchored frame frame.

2 Choose Copy from the Edit menu.
e 3 Click in a text column where you
Delete areshape = Middle-click the handle. want to place a copy of the frame.
handle

object.

Shrinkwrap an 1 Select the fron;éjw
anchored frame and 2 Press Control-rm p.

. N . X position it at the
Anchoring frames and importing graphics insertion point

Anchoring frames

Importing graphics
To Do this 9 orap
oo o onahasd 1 Gk a et eotamn T To - | Do this - -
frame in a text column 2 Choose Anchored Frame from the Import a graphicinan 1 Click in a text column where you
Special menu. - anchored frame want the anchored frame.
3 Choose an anchoring position. 2 Choose Import>File from the File
4 Specify a frame size and click New menu.
- o | | Frqme. B » o 3 Choose the graphic file to import
Place an anchored 1 Click in a text column where you crjd the import method.
frame at the insertion want the anchored frame. 4 Chck_lmporf. . .
point 2 Choose Anchored Frame from the § Specify the bifmap scale and click
Special menu. Set.

3 Click At Insertion Point and specify
the vertical position of the frame.

4 Specify the frame size.

5 Click New Frame.
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To

Do this

Change the bitmap
scale of a graphic

1 Select the bn‘mcp grophxc and
choose Import>File from the File
menu.

2 If the graphic was imported by
reference, click Replace in the
Import File dialog box.

3 Select a new dpi volue and chck Se'r.

Display the pathname
of a graphic imported
by reference

1 Select the grophlc

2 Choose Import>File from the File
menu.

3 Look for the path in the dialog box.

4 Click Cancel.

Capture an image

1 Position the image to capture so that
no other objects touch it.

2 Choose Utilities>Capture from the File
menu.

3 Specify the pathname for the bitmap
and click Capture.

4 Position the cross at one corner of
the image and drag it across the
image.

5 Click Continue.

Using color :

To define

A new color

Do this

"1 Choose Color>Definitions from the

View menu.

2 Click New Color in the Colors scroll
list.

3 Specify a name and values for the
new color.

4 Click Set and then Done.

To define

Do this

The celor oftextina
paragraph format

The colorof fextina

character format

To assign color to

1 Click in a paragraph with the
paragraph format to change.

2 In the Paragraph Designer, display
the Default Font properties.

3 Choose a color from the Color pop-
up menu.

4 Click Apply or Update All.

1 Click in some text with the character
format to change.
2 In the Character Designer, choose a
color from the Color pop-up menu.
3 Click Apply or Update All.

Use

Paragraphs

A format from the Porcgroph Co'rolog
with the desired color

Words or phrases in a
paragraph

A format from the Choroc’rer Cotclog
with the desired color

Text lines

dbjeefsberv impor‘re'd B
graphics

Cells in a table

Change bars

A format from the Character Catalog.
the Color pop-up menu in the Tools
palette, or the Color pop-up menu in
the Object Properties dialog box

The Cbollovr' pop-up menu in the Tools

palette or the Color pop-up menu in
the Object Propemes d»olog box

‘The method for ossngnmg color fo

paragraphs or to words or phrases in a
pcrogroph as descnbed above

The Color pop up menu in fhe Cusfom
Ruling and Shcdmg dlcnog box

The Color pop- up menu in the Chcnge '

Bar Properties dialog box
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Designing documents .

Using the normal page layout

To Do this

Setthepagesize 1 Choose Pages>Normal Page Layout

from the Format menu.
Specify the page size and click Set.

N

Make a document 1 Choose Pages>Normal Page Layout

double-sided

from the Format menu.
2 Turn on Double-Sided and click Set.

Set margins 1 Choose Pd‘égs>Normol Ig’cge Layout
from the Format menu.
2 Specify the margins and click Set.

Specify a number of 1 Choose Pages>Normal Page Layout -
from the Format menu.
on a page 2 Enter the number of columns and the

equal-sized columns

gap.
3 Click Set.

2 Click in the’header or footer text

column.

3 Type the text or choose one of the
commands from the Headers &
Footers submenu on the Format

menu.

Addpagenum e vlmbi'éblud i)“c'xmr'h'osfver' page I
2 Click in the header or footer where
you want the page number to

appear.

3 Choose Headers & Footers>Insert
Page # from the Format menu.

™ va N2k Dafacnnnn

Customizing the page layout

To Do this

Apply a master pcgé 1
to a body page 2

3

Display a body page.

Choose Pages>Master Page Usage
from the Format menu.

Choose the master page to use and
the pages to which to apply the
master page:

Click Set.

Change column 1
margins

Select the text column with the
margins you want to change.
Choose Pages>Layout Commands
from the Format menu.

Choose Replace Columns from the
Basic pop-up menu.

Specify the new margins and gap.
Click Replace.

Change the number of 1
columns

Create a custom 1
master page 2

3
4

Rename a master 1
page 2

Select the column you want to split
or columns you want to merge.
Choose Pages>Layout Commands
from the Format menu.

Choose Replace Columns from the
Basic pop-up menu.

Specify the number of columns and
the gap you want.

Click Replace.

Display a master page. |

Choose Add Master Page from the
Special menu.

Choose the initial page layout.
Type a name for the master page
and click Add.

Display the master page to rename.

Click the page name in the status
bar.

3 Type the new name and click Set.



-

To

Do this

Add areference f?&?ne

1

Draw an unanchored frame on a

' reference page by using the Frame

tool in the Tools palette.

Name the frame and click Set.

Put a graphic in the frame and adjust
the size and shape of the frame, if
necessary.

Type the frame’s name above the
frame by using the Text Line tool.

Changing the text flow

To

Do this

Assign a flow tag

1

2
3

Click in the text column you want to
assign a flow tag fo.

Choose Flow from the Format menu.
Type the name of the flow and click
Set.

Connect two columns

Disconnect columns

Select the two columns in the order
you want the text to flow.

Choose Pages>Layout Commands
from the Format menu.

Choose Connect Columns from the
Basic pop-up menu.

Select the column you want to
disconnect.

Choose Pages>Layout Commands
from the Format menu.

Choose a command from the
Disconnect Current Column pop-up
menu.

Split a column

Click in the line above where you
want to split the column.

Choose Pages>Layout Commands
from the Format menu.

Choose a command from the Split
Current Column pop-up menu.

Managing documents

To Do this A
lmpon‘ formofsfrom“ﬁ IMHC_.')pAen the document you want to
another document update and the template with the

formats you want to import.

2 In the document you want to
update, choose Import>Formats
from the File menu.

3 Choose the template from the
Import from Document pop-up
menu.

4 Turn on the settings you want to
import.

5 To remove format overrides, turn on
settings under While Updating,

Remove.
6 Click Import.
Counfmf;\e words in a 1 Choose Utilities>sDocument Reports
document from the File menu.
2 Click Wordcount and then Report.
Genera;e a list of 1 Choose Genercféf éac‘)k‘fram”fr’\’é Flle
references menu.

2 Choose List of References from the
List pop-up menu and click
Generate.

3 Move the items you want to include
in the list into the Include References
scroll list.

4 Click Generate.

Add change bars 1 Choose Change Bars from the
Format menu.
2 Define the look and position of the
change bars.
3 Turn on Automatic Change Bars and
click Set.
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To Do this
Compare two 1 Open both versions of the
documents document.

Generating tables of contents

To

Generate a table of
contents for a
document

2 From the newer version, choose
Utilities>Compare Documents from
the File menu.

3 Identify the older version of the
document.

4 Choose the type of report to
produce.

5 Set the comparison options and click
Compare.

Do this

"1 Choose Generate/Book from the File

menu.

2 Choose Table of Contents from the
List pop-up menu.

3 Click Generate. :

4 Move paragraph tags into the
Include Paragraphs Tagged scroll list.

5 Click Generate.

Indexing documents

To

Do this

Mark an entry

1

2

3

Click where you want to insert the
marker.

Choose Marker from the Special
menu.

Choose Index from the Marker Type
pPop-up menu.

Type the text of the index entry in the
Marker Text text box.

Click New Marker.

Mark a subentry

Mark an entry.
In the marker text, place a colon
between the entry and subentry.

Indicate a range of
pages

1

Mark the beginning of the
information and type .
<$startrandge> atthe beginning
of the marker text.

Mark the end of the information and
type <$Sendrange> atthe
beginning of the marker text.

Mark a cross-reference
to another index entry
Put several entries in
one marker

1
2

1

Mark an entry.

At the beginning of the marker text,
type <S$nopage>.

Mark an entry.

In the marker text, separate entries
with a semicolon. '

Generate an index
from a single document

5

Choose Generate/Book from the File
menu.

Choose an item from the Index pop-
up menu.

Click Generate.

Move the marker types you used for
index entries into the Include Markers
of Type scroll list.

Click Generate.

Delete a marker

= Select the marker and press Delete.
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Managing multiple documents in book files

Creating books

To

Create a book file

1 Open the document you wantto

Do this

include in the book.

2 Choose Generate/Book from the File
menu.

3 Turn on New Multifle Book and click
Generate.

Add a document file
to a book

1 Choose Add File from the File menu
in the book.

2 Specify the file you want to add and
the position of the file within the
book.

3 Click Add.

Set up a generated file
for a book

1 Choose Add File from the File menu
in the book window.

2 Specify the type of file you want to
generate (a generated list or a
generated index).

3 Specify where the file should go in
the book.

4 Click Add.

5 Move the items you want in the
generated file to the Include scroll
list.

6 Specify the pagination and
autonumbering for the generated
file.

7 Click Set.

Working with files in a book

To Do this

é‘h‘dngve Thé“drder of“ 1 C‘héose Rearrange Files from the File
files in a book or menu in the book window.

remove a file from a 2 Select a file and click Move Up.
book Move Down, or Delete.

3

Click Done.

Repaginate and ]
number files in a book

Choose Genercfe/Uﬁdafe f?drh ’rhé
File menu in the book window.
Click Update.

Generate cndmabdofe 1
files in a book

Choose G'enerc’re/Upd'é'r‘e" frdrh the
File menu in the book window.

Move the names of the files you want
to generate in the Generate scroll

list.

Click Update.

Print files in a book 1

Choose Print from the File menu in
the book window.

Move the names of the files you want
to print into the Print scroll list and
click Print.

Set the print options and click Print.

Update file format of 1
files in a book

6

Open the file with the formats you
want to use.

Choose Import Formats from the File
menu in the book window.

Specify the file with the formats you
want to use and the files to update.
Turn on the Import and Update
settings you want to apply to the files.
To remove format overrides, turn on
settings under While Updating,
Remove.

Click Import.
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Using conditional text ~

To

Do this

Create a condition tag

1 Choose Conditional Text from the
Special menu.

2 Click Edit Condition Tag.

3 Specify a name and the condition
indicators.

4 Click Set.

Apply a condition tag

Remove a condition
tag from text

Change the
conditional text view

1 Select the item you want to make
conditional.

2 In the Conditional Text window,
move the condition tag to apply to
the In scroll list.

3 Click Apply.

1 éeiec'r fhe item with the tag you wohf -

to remove.

2 In the Conditional Text window,
move the condition tag to remove to
the Not In scroll list.

3 Turn on Unconditional if this condition
is the only condition applied to the
text. '

4 Click Apply.

1 In the Conditional Text window, click
Show/Hide.

2 Select the condition tags to show
and whether to display condition
indicators.

3 Click Set.

Working with hypertext documents

To

Prepare text to be
active
Prepare a paragraph
to be active

1-18 Quick Reference

Do this

i Apbiy some chcracfer formdﬁing fd
the text, such as underlining.

[ Méke sdfe fhe pdrogrophAcoin"roins "
no character formatting.

To

Prepare a graphic to
be active

—
Do this
1 chw a text column over the
graphic.

2 Set the column’s pen and fill patterns
to None.

3 Choose Bring to Front from the
Graphics menu.

Insert a hypér’rex’r
commandina
prepared area

1 Click in the prepared area.

2 Choose Marker from the Special
menu.

3 Choose Hypertext from the Marker
Type pop-up menu.

4 Type the hypertext command in the
Marker text box.

5 Click New Marker.

Lock or unlock a view-
only document

m Press Con’rrél-r Fl (bwerccseleﬁer '
D k.



KEYBOARD SHORTCUTS

Keyboard shortcuts for FrameMaker commands

When you're using keyboard shortcuts, make sure Caps Lock is To choose Press
off. Also, unless otherwise noted, the pointer must be in the ROV i e
document window. Or, if you're using click-to-type mode, you'll gt(;lif::gn??pore Controlrftc
need to click in the window. o N I
This manual uses Control-r as the default command prefix. You Utilities>Document Control-rftr
can also use Esc as the command prefix. Your system Report
administrator can tell you if your platform is configured for a Utilities>Capture ' Control-r ft p """
different commmand prefix. I . -
Utilities>Keyboard Control-rft k

Commands by menu Macros

This section shows the commands available in FrameMaker Preferences Son’rrol-r fP, .
according to menu. Close Control-r f
File menu

Edit menu
To choose Press
New Covnﬂ'ol-r fn To choose Press
Open Control-r f o Undo Control-re u
sova . ooy Cu'r T | C.onfroj-r_ve .
Save As Control-r f d __CIODY , B Con’r_rol-r ec
ReverttoSaved  Controlrfr V [’Es're ) WWE@DTro»I:r ep B
- o 5 e e Cioar Contoirob
Import>File ~ Contolrfif Copy Control-rey p
Import>Formats Control-rfio i B Format _
Generate/Book Control-rf g
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To choose Press
Copy Control-reyc
Special>Character
Format
Copy Controlreyd
Special>Conditional
Text Settings
Copy SpecnoI>Toble ' Control-r e y”w
Column Width
Select Allin Flow " Controlre a
Find/Change Control-re f
Spelling Checker Control-re s
Thesaurus Control-re t
Format menu
To choose Press
Fon'r - (No shortcut available.)
Soe. No shortcuf avalloble ) e
S'ry " Controkrc p
5{91555518 ~ Contokrcb i
Style>ltalic Control-rci
Style>Underline Control-rcu
Style>Double Underline  Control-rc d
Sfyle>Strike’rhrough ~ Controlrcs
Style>Overiine Controkrco )
Style>Change Bar Control-rc h
Style>Superscnpf~ - E:onfrol—r c_J; (plus) #
Sfyle>Subscnpf Control -rc- (mlnus) v
Choroc'rers>Desngnvé; " Controlrocd
Chorocters>(i1’rolog Control-rocc ) -

an N..2 L D_Lo__ ..

To choose Press
6Horcc’rers>Defoul‘r e

Paragraph Font .

Porogrophs>De51gner Coﬁffai:} opd
Pcrcgrcphs>Cc‘rolog Control-ro pc
Poge Breck' - . Confrolv';ﬂé pb
Flow

Layout

' Con’rrol -r o I (Iowercose Ieﬁer L)

Confrorioep e e e

Controlr o g n

Pages>Master Page
Usage

Control-rogm

Controlro gl (lowercase letter )

Footers>Insert Page
Count

Pagesslayout
. Commands
Headers & Control-roh p
Footers>Insert Page #
Headers & Control-roh c

H'éddérs & - Com‘rol-rvo h d
Footers>insert Current

Date

Heodérs & Coﬁi‘rol-r oho
Footers>Insert Other

Document Control-ro d
ChangeBars  Controlrob

Footnote Properties

View menu

To choose Press

Borders Controlrvb

Text Symbols Controlrvt

Rulers G

Confro;-rof e e




o

/ A‘~
To choose Press
Grid Lines Control-rv g
Options Control-rvo
Go to Page ~ Controlrv p
bod yPages R Ccomtorive
Master Pages Confrol-rvM
Reference Pages Control-rvR
Color>Views Controlrvcv
Color>Definitions Control-rvec d
Color>Model Controlrv c m
Document Windows  (No shortcut available.)
Menus>Quick " Controlrvm q
Menus>Complete Control-rvmc
Menus>Modify Control-rvmm
Special menu
To choose Press
Anchored Frame Controkrsa
Footnote Controkrs f
Cross-Reference Control-rsc
Variable Control-rsv o
Moo T Gt s -
Equations Controkrse
Inset ~ Controbrsi

Conditional Text .

ControlrsC

' Add Disconnected

Pages

“Controlrs pa

Delete Pages

Control-rsp d

-~
Graphics menu
To choose Press
Tools Control-rgT i
Gow  Contolrgg -
Ungroup Controlrgu
Bring fo Front Controkrgf
Send fo Back Controlrgb
Align Control-rga . )
Distribute Controlr g d o o
Reshape Control-rgr o
Smooth Controlrgs
Unemoorh Con’rrbi:rmé"hiv e
Flip Up/Down Control-rg v - -
Flip Left/Right Control-rgh ‘ o
Rotate Control-rgt
Scale Controkrgz.
Set # Sides ~ Controlr gn -
Object Properties Control-rg o B
Overprint Control-rge
Gravity Control-rgy - -
Shcp A '(fdvnfréll'-fgp' .
Table menu
To choose Press
InsertTable ~~ Controkrti
Table Designer Control-rt d )

Row Format

Control-rtr
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To choose

Press

Custom Ruling and
Shading

Add Rows or Columns

Confrol-r Tx

Cdﬁfrdl-r ta '

Resize Columns

"é'om‘rol-r t z '

Straddle

Control-r t | lowercase letter L) »

Convert to Table

Control-rtv

File menu (book window)

To choose Press

New—_ - Control-rfn ) -
Open Commonie

sove ot

Save As Control-rf a

Revert to Saved

CE)H’froI-r fr

Print Control-rfp
Add File Controlrff
Set Up File Controlr f d

Rearrange Files

Control-rfe

Generate/Update

Control-rfg

Compare Books
Import Formats
Coboa

N a2 N2 L Doafln

an'rrol-r fb
Cbhtrol-r fio

Con’frolrf c"

Function key shortcuts )

This section lists function key assignments. Some keys change
function when used with Control, Shift, or both together.

Key Function Control Shift Shift-Control
FI  Contex-  Info  Plain
sensitive
Help
F2 Point on Bold
document
window
F3 talic
FA  Makerpop- Underline
up menu
F5 N Strikethrough o
Fé6 Page back First page
F7 Page " 'LosT page
forward
F8  Change Change Chcngé ‘ ' Change
character paragraph settings to settings to
format using formatusing Asls match
Tag area Tag area current text
0 Change < Hdhgﬁéﬂu e
paragraph settings to
format using match
Tag area current text



Working with documents

Getting Help
To Press
Display online Help Control-r f h or Control-r ? m

Get con’rext-sensiﬁve -

Help on an area of a
document window

Help, F1, Control-?, Control-/, Meta-2,
or Meta-/

Display information on
using the online Help
system

Con’rrol-r ?h

Display Help on the
keyboard shortcuts

. Control-r ? k

Display Help on using a
document window

Control-r ? w

Display help on using
the templates
provided with
FrameMaker

Control-r ? t

Opening, saving, and closing documents

To

Open 'o‘oocumen‘f in o '

book file

To
Open all files in a book

Display the Save

Document dialog box

Sove Q document or
book

" Controlr fs or Controlx Controls

Double-click

Filename in fhe book wundow “

Press

Control-r f O (uppercose‘ letter O), or '
press Shift and choose Open Al Files in
Book from the book File menu

Control r f o or Control x Oon}rol-w

To Press

" Controlr £ S, or press Shift and choose
Save All Open Files from the File menu

Save all open files

Soveollopen ﬁles mé Confrol rf S or press Sh|ﬁ ond choose
book Save All Files in Book from the File menu

Control-r fC, or pres:s: Shlﬂond choose
Close All Open Files from the File menu

Close all open files

Close all open filesina  Controlr f C, or press Shift and cho"o'sem

book Close All Files in Book from the File
menu
Open aMIForanMML  Shift and click Open in the Open

file as an 1ISO Latin 1 file  dialog box

Canceling and undoing commands

To Press

Cancel some Control-c
FrameMaker

commands

Undo some Control-re u or l‘\"/lle’ro-‘Boc'kspoce '
FrameMaker

commands

Navigating through documents

To . Press

Display the previous  F6, Controlrp p, or Meta-v
page

Dlsploy the next poge " 'F7, Oonfrol-r P n; or Con‘rrol-v

Dlsploy the first page Shlﬁ-Fo Control-r p f, Meto-<, or press ‘

Shift and left-click the Previous Page
icon

Shift-F7, Control-r p I(Iowercose -
letter L), Meta->, or press Shift and
left-click the Next Page icon

bisploy the last page
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To

Press

Display the Go To Page Control-g or Contral-rv p

dialog box

Redisplaying documents

To Press

Redisplay a document  Control-r w r or Control-l “(l‘bv;/léféééé" -
letter 1)

Zooming documents

To zoom Press

In one zoom setting Control-rzi

Out one zoom setting Control-rzo

To fit page in window Control-rzp

To fit window to page . Control-rzw

To 100% Control-rzz

Working with windows and dialog boxes -

Use these shortcuts in windows and dialog boxes.

Using the Main FrameMaker window

To use these shortcuts, point or click in a document window or the

Main FrameMaker window.

To choose Press

NEW Control-rfn

OPEN Control-r f o, Control-x Control-f, or
Control-x Control-v

HELP Control-r f h or Control-r ? m

2-6 Quirk Reference

To choose

Press

INFO

Confrolr f1 (uppercase lefter i),

Control-Help, or Control-r ? v

Meta-F4

Manipulating windows

. Céﬁﬁol# f c Cbhtrol-i ControlQC, b'r '

Tousefheseshor'rcuts point or cltckinonyFromeMoker wnndow »

To Press

Eipose méom‘rol-r we

Hide Control-r w h R
Close any window Meta-F4 or Control-x Control-c

Close the document
window

Control-r f ¢, Control-rw ¢, Control-r f q,
Control-x Control-c, or Meta-F4

Making windows active

These shortcuts display a window and make the window cc’riveg. If

the window is already open but is behind another window, these
shortcuts bring the window to the front.

To display this window

and make it active

Press

Current document Control-r Fid or F2
window

Find/Change Control-rFif
Marker Controkr Fim
Spelling Checker Control-rFis
Paragraph Designer Control-rFip )

Character Designer

Control-rFic

Conditional Text

Custom Ruling and

Shading

ControlrEio

- ControlrFir
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To display this window  Press
and make it active

Table Designer Control-rFit

Navigating within windows and dialog boxes

Use these shortcuts for windows and dialog boxes. When you use
a keyboard shortcut in a window or dialog box, the effect the
shortcut has depends on the active setting. The active setting has
a box around it.

To Press
Make the next setting Tab

~ active
Make the previous Shift-Tab

setting active

Make the first setting Control-Tab
active

Click a button that Return
initiates a command (if

no other command

button is active)

Cancel a dialog box Control-c or Meta-F4

Clicking command buttons

To Press
Click a command Space
button

Turning checkboxes on and off

To Press
Cycle through Space
checkbox states (on,

off, As Is)

A
To Press
Turn off a checkbox 0 (zero)
Turn on a checkbox 1 (one)

Turning on radio buttons

To

Press

Turn a radio button on

Spccé

Selecting items in pop-up menus

To

menu

Press
bisplcy the pop-up Space
Make the first menu 0(zer0)

item active

Make the previous

menu item active

Make fhe next menﬂ'

item active

Up arrow or Control-p

Down arrow or Control-n

Sélecf the active item

Réturn or Space

Selecting items in scroll lists

To

Press

Make the previous
item in a list active

Up arrow or Control-p

Make the nextitemina  Down arrow or Controln

list active

Search forward and
make an item starting
with a typed letter
active

Unshifted key
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To Press To move to Press

Search backward and  Shifted key - Endofaword  Metaf

make an item starting -

with a typed letter Beg:nlng of the next Control-rb w

active wor -

Select an item wSp ace Beginning of aline Control-a S -

Move dllitemsina  Shift and click arrow between scroll lists End of aline Confrole

scroll list to the opposite Previous line Up arrow or Control-p

scroll list Next line "~ Down arrow or Confrol-n
Begmnlng of a Me;fc-c v

To Double-click sentence

Move itemin a scrolllist  The item End of a sentence Meta-e

to the opposite scroll list Beginning of the next Control-rb s

sentence
Working with macros Beginning of a Meta-( (left square bracket)
paragraph
When you're writing macros, you can use the shortcuts that make - S U ——
different settings active in dialog boxes. End of the current Meta-) (right square bracket)
- paragraph
To Press Beginning of the next ~ Control-rb p
Start/stop recording Control-) (right square bracket) » paragraph o
keys Top of a column Control-Meta-( (left square bracket) or
Meta-z
. . Bottom of a colIJmn ConfroI-Mé;fé:) (right sC uore brocket) -
Working with text or Meta-Z ontsa
The shortcuts in this section affect the insertion point or selected Beginning of a flow Meta-{ (left brace) -
text.
End of a flow Meta-} (right brace)
Moving the insertion point Start of first visible text  Control-Tab, Meta-i, or Control-Meta-i
Use these shortcuts to move the insertion point. These shortcuts flow

are based on Emacs commands.

To move to Press

cter  RightamoworControlf

Previous character . Left arrow or Control-b



f""} - PN .

Putting the insertion point in a column To select Press

Use these shortcuts to put the insertion point in an unrotated Current paragraph, Control-r h p or Control-r H p
column on the current page. The draw order is the order in which then next -

FrameMaker displays objects on a page: the first object in the Current paragraph,  Control-rH P

draw order is the one at the back. then previous

To put the insertion Press
int in .
o N Selecting text
First column in the Control-rb f
draw order To select Press
Next column in the Control-rb n One line width of text,  Control-N or Shift-down arrow
draw order starting at the insertion

point
One line width of text,  Control-P or Shift-up arrow

Selecting characters, words, sentences, lines, and ending at the inserfion

paragraphs point
Click in text before using these shortcuts. If you use a shortcut To top of column " Controlrht
repeatedly, FrameMaker extends the selection. e e e
To bottom of column Control-rhm

To select P oo To beginning of fow  Controlrh g

Next character Control-r h ¢, Control-r H ¢, Control-F, or To end of flow h Control-r hn o e e

Sh]ﬁ.righf arow ettt e St e e et et e ot et e ot <t e
Previous character Control-r H C, Control-B, or Shift-left insertion point that has
e the same character

Current word, then next Control-r h w or Control-r Hw : format
Current word, then Control-r H W
previous o | N To shift selection Press
Current sentence, then  Control-r hs or Control-rH's Righf one character  Controlr h

next e e e

e e ' Left one character Control-rh b
Current sentence, then Control-rH S

p_revious
Curren’r Ilne ’then nexf Control-r h | (lowercase letter L) or To Press

... ControlrHlowercaselefter) Extend or shorten atext  Shift and click where you want the
Current line, then Control-rHL selection selection to begin or end

pl’eViOUS . -

Remove highlighting  Controkr h 0 (zero)
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To

Double-click

Select a word

Put the insertion poihf in

a selected text line or
text column

Editing text

To

Word

Press

Transpose characters

Cut

méon’rrol-'r or Meta-t

” ééﬁtrol-r e x, Control-w, Shift-

Backspace, or Shift-Delete

Copy Control-r e ¢ or Meta-w
Paste Control-r e p or Control-y
To Middle-click

Quick-copy selected
text

Where you want to paste the text

the next word

2-10  Quick Reference

Paste text that you cut  Where you want to paste the text
or copied

To delete Press

Previous character Delete, Bockspcéé: <"Jr"(fc;hmﬁgi"-h o
Backwardtothe end of Meta-h, Control-Meta-h, or Meta-
the previous word Delete

Backward to the start Control-u, Control-Backspace, or
of aline Control-Delete

Backward to the end of Control-rk a

the previous sen'rence
‘Next character Control-d

Forward to the start of  Meta-d

To delete Press
Forwardtothe endofa Controlrk f
word

Forwardtotheendofa Contfrolk
line

Forwcrd to the end of 6 Meta-k
sentence

Forward to the start of ~ Control-rks

the next sentence

Changing capitalization

To change the current
word to

Press

All lowercase

Meta-l (lowercase letter L)

All uppercase

Meta-u

Meta-c or Meta-C

Initial caps
To Press
Display the Control-re C

Capitalization dialog
box

Typing special characters

For a complete list of special characters, see the manual Using

FrameMaker,

To type Press

. Control-q % or Méw'r_é-”period o
f C'éhf"rélb-q spocé -

* e e Caﬁtrol-q - S

—_ Control-q Q

- Control-q P .



-

To type Press

' Control-

' " Control-

* (when Smart Quotes Conffal—q T
is off, or when typed in

a dialog box)

* (when Smart Quofés ” 'C'éntrol-q U

is off, or when typed in
a dialog box)

:?when Smart Quotesis
off, orwhen typedin a

Control-q R or Meta-"

dialog box)

" (when Smart Quotesis Control-g S or Meta-'
off, orwhen typed in a

dialog box)

Em space Control-r space m
En space Control-r space n

Nonbreaking space

Numeric space (width
of font’s zero)

Nonbreaking hyphen

Control-space or Control-r space h
e spdce L one) B

Control-r ‘hyp'hén h °’Mef0-hyphen s

Suppress hyphenoﬂor{ R

symbol

Control-t n s o Shift-Meta-hyphen

Forced return

Thin space (1/12 of cn -

em space)

Discretionary hyphen

Shift-Return, Control-j, Meta-Return, or
Meta-m

iContr'oI-f 'hyphen Dor Con’rrol—hyphén

Formatting text -

Using the Character and Paragraph Designers

To

Press

Asls

Shift-F8

Change all settings to
match selected text

Shif’r-ConfroI-F?e or SHiffZFZ?

Display the previous set

F6, Control-r p p. or Meta-v

of properties .

Display the next set of F7, Control-r p n, or Control-v
properties

Apply only the current  Control and click Apbly
group of properties

Changing the format of paragraphs

Use these shortcuts to format selected pcrcgrébﬁé "5rmt'héw

paragraph containing the insertion point.

To

Press

Apply a paragraph
format by typing the
first characters of its
name (until
FrameMaker
recognizes it) and then
pressing Return

Centeraparagraph

Left-align a paragroph

Control-rq p. F9. or Control-9

Controlrjc

Control-rj1 (lowercase letter L)

Right-align a
paragraph

Control-r j r

~ Confrolrjf
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To

Press

El:onge '}He current
paragraph to a side
head

Control-rjps

Posmon'rhe curreﬁrm{f‘
paragraph in the
normal-text area

Control-rjpn

Change the current
paragraph to a run-in
head

Chc"ngei the current
paragraph to a full-
width head

Change line spacing

to single-spacing

' éon’rrol-rj pt

Control-rj 1 (one)

(fﬁclnge Ime Sbidcing
to 1-1/2 spacing

Control-rj /

éhdngé‘ lin‘e"s"pAdcing
to double spacing

size plus leading)

Controkrj2
Chcnge line spacing Control-rj x
to fixed (default font
~Chonge line spacing Control-rjo

to floating (largest font

size plus leading)

Increase leading one
point

Control-rj + (plus) or Control-r + (plus) 1

(one)

Decrease leading one

point

Control-r j - (minus) or

Control-r - (minus) 1 (one)

Mckeporogrophs with

the current )
paragraph’s tag and
the Paragraph
Catalog definition
match the current
paragraph’s format
(unify)

Control-rju

the top of a left page

,A;
To Press
Start a paragraph Control-rj A
anywhere
Start a paragraph at Control-rjC
the top of a column
Start a paragraph at Control-rjP
the top of a page
Start a paragraph at Control-rjlL

Start a paragraph at

the top of a right page

Control-rjR

Turn on hypheno'}i;)F

Control-rjh

Tdrn off hyphenation Control—rj n o
Repeat last pdragroph- Controlr ii
related command

Createanew  Controlo
paragraph

To display Press
Paragraph Catalog Control-rop ¢
Update Paragraph Control-rop u

Format dialog box

Space between

Paragraphs dialog box

Custom Line Sboéiﬁg
dialog box

s|de Head quouf S—

dialog box

Control-rjw

~ Controlrju
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Changing the format of characters

Use these shortcuts to change the character format of selected
text or text you are about to type.

To

Apply a character
format by typing the
first characters of its
name (until
FrameMaker
recognizes it) and then
pressing Return

Press

Confrolr qcF8 or Confroi-s

Change text to default
paragraph font;
remove character tag
from text in a text line

Turn bold on or off
Turn italic on or off

Turn underline on or off

~ Controk-r ¢ b or Shiff-F2

Control-r ¢ i or Shift-F3

‘Control-r ¢ u or Shift-F4

Turn double underline
on or off

"éon'rrol~r cd

Turn numeric underline
on or off

Control-rc 2

Turn strikethrough on or
off

WCon'rroI-r c sbsr Shift-F5

Turn overline on or off

Control-rc o

Change text to plain

Change text to
superscript

Change textto
subscript

‘Confrolr c + (plus)

" Control-r ¢ p or Shift-F1

Control-r ¢ - (minus)

Put text on baseline

Control-rc =

Change text to small
caps

Turn change bars on or
off

Control-rcm

‘ Cvon}ro'l-‘f c bh '

To

Press

Turn pair kerningmb-h" or
off

Mdnuolly kern text 1
point (at 100% zoom
setting)

Manually kern text 6
points (at 100% zoom
setting)

Remove all manual

kerning

Control-r c k

~ Control-arrow key -

shift-Control-arrow key

‘Confrolzor ControlZ

Increase size 1 point

Decrease size 1 point

Com‘roll'-r c) (righf sduofe_ brockef)

H Control-r“é‘ ( (left square brdcke’r)

Squeeze 20% of an em
space

Spread 20% of anem

space

Repeat the last font-

related command

Control-r ¢ left arrow or Coh'rrol-r ((leﬁ
square bracket) D

Control- ¢ right arrow or Control-r ( (left
square bracket) C

Control-rc c

Display the Character

. Catalog

Using tables |

Control-roc c

Use the shortcuts in this section when working with tables.

Selecting in tables
To select

A cell

A row

A cdﬁmn ‘

All text in current cell

Press
Control and click the cell

Control and double-click column
(vertical) border in the row

”C‘o‘nfrol and double-click row

(horizontal) border in the row

'C'onf'rol-r'f ha
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To select

Press

Current cell, then next

Control-rth e

Current row, then next

Control-rthr

Current column, then
next

Control-rth c

Body cells in current
column, then next

Control-rth b

Current table Control-rt h t, or press Control cndv
triple-click a cell

To Press

Extend or shorten the Shift-Control and click the last cell ydu

selection want in the selection

Moving in tables

To move to the Press

Cell to the right Control-rtmr

Cell to the left Controlrt m 1 (lowercase letter [)
Cell below Control-rtmd

Cell above Control-rtmu

Rightmost cell in the
current row

Control-rtme

Leftmost cell in the
current row

Con'rrol-‘r tma

Top cellin the current
column

Controlrt mt

Bottom cell in the
current column

Control-rtmb

Top-left selected cell

Control-rt m s or Control-r t h 0 (zero)

Top-left cell
Beginning of cell

2-14 Quick Reference

MC_:onTrol-r tmT

Meta-{ (left brace)

To move to the

Press

End of cell

Meta-} (righ’r—t;rcce)

Next cell and select all
textin cell

Tab or Control-rtmn

Previous cell and select

all text in cell

shift-Tab or Confrokrtmp

Cell below and select
all text in cell

Meta-n

Cell above and select
all text in cell

Meta-p

Anchor point of a table

Control-r t | (uppercase Iéﬂer N

Typing tab characters in cells

To

Press

Type a 'fob characterin  Control-r Tab or" Cbr;tr'dl—i' ‘

acell

- Adding and deleting rows and columns

FrameMaker adds as many rows or columns as are currently

selected.

To

Press

Add rows ot:;bve top
selected row

Addrowsbelow —

bottom selected row

Add columns to left of

leftmost selected
column

Comtortra T

Control-r t ¢ | lowercase letter L)

Con’rrol-Return 6r th’rrol-r iR b

Add columns to right of

rightmost selected
column

Control-rtcr
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To Press

Delete contents of Control-rtc e
selected rows or
columns, but leave

cells in the table

Delete selected rows Control-rt ¢ x
or columns from table

Pasting rows and columns

If the Clipboard doesn’t contain whole rows or columns, these
shortcuts always replace the selected cells.

To paste whole rows or  Press
columns

By replacing selected  Control-rtpr
rows or columns

Before current selection Control-rtpb
(above top selected

row or to the left of the

leftmost selected

column)

After current selection  Control-rtp a
(below bottom

selected row or to the

right of the rightmost

selected column)

Changing the format of tables

To Press

Apply the current Control-rtut
table’s format to the

catalog and to all

tables with the same

tag

DlsplcyfheEdh‘Ruling Cemente T
Style dialog box

Changing the vertical alignment of cells

To use these shortcuts, click in the first pcrogrophlnacellor -
select the cell.

To use this alignment Press

Tob“ DU Céﬁfrol-rj'r B

Middle Control-rjm

Bottom Control-rjb o

Changing the widths of columns

To Press

Resize columns so no Control-rtw
paragraphs in selected
cells wrap

Resize selected
column without
chcn%;ing table’s
width

Shift and drag selected cell’'s handle

1. You can‘t resize the rightmost column in this manner.

Using the Table Designer

To use these shortcuts, point or click in the Table Designer.

To Press

Change all settings to Shift-F8
Asls

Change all sefﬁng;fg Shiﬁ-Control-Fa‘ﬁér“SHifht}i} S
match the selected
table

Display previous page  F6, Control-r p p, or Meta-v
of properties
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To Press
Display next page of F7. Control-r p n, or Control-v
properties
Apply only the current  Control and click Apply
group of properties :
Searching
To - Press
Search forward Controkr fi n, Control-Meta-s, or Meta-s
Search backward Control-r f i p, Control-Meta-r, or Meta-r
Change current " Controlr r o or Control-%
selection
Change all Control-rrg
occurrences of Find

text in document

Change and search Control-rra

again

Change seftingsto Asis  Shift-F8
in Find Character
Format and Change To
Character Format
dialog boxes

Change settings to Shift-Control-F8 or Shift-F9
match selected text in

Find Character Format

and Change To

Character Format

dialog boxes

Display Set Find/
Change Parameters
dialog box

Conf}c;l:} fis
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Spell-checking ' ‘

To Press

Check selected text or “Control-r| (|0Q~éf¢6§évié”ﬁér L) s or press
a word containing the  Shift and click Start Checking in
insertion point Spelling Checker window

Check the enﬁr'é ‘
document

Controlr| (lowercase letter De

Check the curent  Control | (lowercase letter D p

page

Coriecf a wbrd o Control-r | (lowercase letter L) c w
Addo word to your Control-r | (lowercase letter L) ap
personal dictionary

(Learn)

Add a word to the Control-r | lowercase letter L) ad
document dictionary

Add a word Td Control-r | (lowercase letter L) ac

automatic corrections

Delete a word from Control-r | (iSWércéée letter 1) xp
your personal

dictionary (Unlearn)

Delete d wc;}d fromthe Control-r| (lowercase Ieﬁer Dxd
document dictionary

Clear automatic - Controlr | (lowercase lefter D c a

corrections

Display the Spelliﬁé o vé"onflrd-r'i' v(Iowércdse letter L) o
Checker Options

dialog box

Dis{)iay fﬂé biéfibncry Confroli}‘i M(NloWéféasevléﬁvéf L)c d

Functions dialog box

Createafleof ~ Controlr | (lowercase letter )b
unknown words

Mark all paragraphs for  Control-r | (lowercase |eh‘;r Dr
rechecking



To Press Y- - gens . , -
N Drawing and editing objects :
Show a word'’s Control-r | (lowercase letter L) hyphen

hyphenation These shortcuts affect the current drawing tool or selected
Suppress hyphenation Meta-underscore )
ofowed . Choosingtools
Rehyphenate a Control-r | (lowercase letter 1) R
document To choose Press
Arc Control-r 1 (one) a
To Double-click Frame Control-r 1 (one) m
Replace a questioned  Word in the Correction scroll list in the Freehand Controk-r 1 (one) f
word Spelling Checker window Last tool selected Control-r 1 1 (one one)
Line ”  Controlr 1 (ohe) | lowercase letter L)
Using the Thesaurus ' R ’ Object Selection Control-r 1 (one) o
Use this shortcut by pointing or clicking in the document window, Oval Confrotr 1 (one) e
not the Thesaurus window. Polygon Control-r 1 (one)p g
To Press Polyline Control-r 1 (one) p | (lowercase letter L)
Replace aselecton  Control-rTr - , ‘Rectangle Control-r 1 (one) r ]
with the Thesaurus Rounded Rectangle Control-r 1 (one) R
selection e _
Smart Selection Control-r 1 (one) s
_ Text Column Control-r 1 (one) t ¢
Inserting variables or markers TextLine Control-r 1 (one) t | lowercase letter )
To Press
Insert a variable by Control-r g v or Control-0 (zero) Using tools to draw objects
typing the first
characters of its name To draw Press
(until FrameMaker - e e : .
recognizes it) and then l‘lt'arhcol, lhronzon’rc:l, or Shift and draw a line
pressing Return agonarne |
Insert a marker Control-r m k Square Shiff and draw a rectangle -
' Circle Shift and draw an oval
Circular arc Shift and draw an arc
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To Press

Display the Tools Control-r 1 (one) w or Con"r“rp‘l:r g’
palette

Keep atool active after Shift and click a drcwrng tool

use

Return to the Object  Shift and click the Object Selection tool

Selection tool after
drawing

Selecting objects

Use these shortcuts to select objects on the current page.

To

Select a text line or
column

Press

Control and click a text line or column

Extend or shortenthe  Shift and click an object
selection

Force selection border 'Sr\iff-cpvntrol or;d drcw a seréé{i&r{""”
to appear border

Select the first object in ' Con'frol-r oF

the draw order

Select the next object Control-ron

in the draw order

Extend the selectionto  Control-ro e

the next object in the

draw order

Changing fill patterns

First, last, next, and previous refer to posmons in the line fill area.

To change pattern to
First fill pattern (black)
Last fil pattern (none)

Press
Con'rrol r 0 (zero) f
Control r 9f

To change pattern to Press

Next fill pattern Control-r + (plus) f

Previous fill pattern Control-r - (minus) f

Changing pen patterns

First, last, next, and previous refer to positions in 'rhe pen crec

To change pattern to Press
Flrs‘r pen poh‘ern (block) Con’rrol r 0 (zero) p

Last pen pattern (none) Control- r9 p

Next pen pattern Control-r + (plus) p

Previous pen pattern Control-r - (minus) p

Changing line widths

Next and previous refer to positions in the line width area.

To change width to Press

Thinnest line width
Thickest line width
Next line width

Previous line width

Con’rrol -10 (zero) w

' mCon'rrol - 9 w

Control + (plus) w

Control-r - (minus) w

Changing dash patterns

First, last, next, and previous refer to posmons in ’fhe Dcshed Llne
Options dialog box.

To change pattern to Press

First dash poh‘ern Control-r0 (Zerpj—a" .
Controlr9d

Control-r + (plus) d

chs'r dosh poh‘ern
Next dash pattern

Previous dash pattern  Controlr - (minus) d
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To . Press

Apply the dash pattern  Controlr 1 (one)dd
to an object

Apply the solid pattern  Control-r 1 (one)d's
to an object

Display the Dashed Line  Control-r 1 (one)d i
Options dialog box

Working with objects

To Press

Movecnobject S Shlﬂonddrogobjecf
horizontally or vertically

Maintain an objéét’s Shift and drag corner handle
proportions while
resizing

Display the properties Control-r g O (uppercase letter O), or
of the currently press Shift and choose Pick up Object
selected object in the Properties from the Graphics menu
Tools palette

Display the reshape Control-rgr
handle and control

points for the line,

polyline, polygon, or

freehand curve

currently selected

Move the control point  Shift and drag the control point
horizontally or vertically

Change the cuagon Control and drag the control point
only one side of a
reshape handle (crimp

curve)
Quick-copy the Control and drag the object by using
selected object the middle mouse button

Turn display of graphics  Control-r v v
off or on

A_—
To Middle-click
Add 21 fééﬁdéé "h‘dh'dlé ‘Arlvine‘, polyline, polygon, or freehand
and control points curve.with reshape handles and
control points currently displayed
Delete areshape  The reshape handle
handle

Moving objects

These common&é move selected objects. The vélués sho;m ~here>
are for a zoom sefting of 100%.

To move objects Press

One point Control-arrow key

Six points Shift-Control-arrow key
Aligning objects

If 6n|y one object is selec'red,m’rhe objectis dligned in d frorhe ‘or
on a page.

To align objects along  Press

Tops Control-r t

Top/bottom centers Control-rjm A -
Bottoms Control-rjb -
Chaas T T ot jl(lO e lofter ‘L) .
téff/righf comtare 'Mébvmrd"-rjmcl: e

Right sides Control-rjr

Rotating objects

To Press

Rotate an object 90° Control-r g + (plus)
clockwise
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To Press

Rofdte on object 90° Controli g- (m'iﬁi.'xéj e e e
counterclockwise

Rotate an object Control-r gt

precisely by using the

Rotate Selected

Objects dialog box

Rotate again Control-r g x

Return object to its
natural orientation (0°)

Control-r g 0 (zero)

Rerotate an object
from its natural
orientation to its
previous orientation

Control-rg 1 (one)

Set the current position
of a polyline, polygon,
or Bézier curve as the
natural orientation

Control-rg 9

Rotate an object
arbitrarily

Control and use the righf“n'\bdsé button

to drag a corner or reshape handle, or
press Meta and drag a corner or
reshape handle

Constrain rotation to
45° increments

Shift-Control and use the right mouse
button to drag a corner or reshape
handle, or press Shift-Meta and drag a
corner or reshape handle

To rotate a page Press

Clockwise Control-r p O (uppercase letter O)
Counterclockwise Control-r po o

Unrotate a page Control-rp U

2-20 Quick Reference

Working with frames

To Press

Shrinkwrap an Control-rm p
anchored frame (shrink
the frame to an object
and position the frame

at the insertion point)

Unwrap an anchored Control-rme

frame (enlarge the
frame)

To Click

Frame name in status bar

Rename a selected
reference frame
Working with insets

To Double-click
édi;rwdnwihééfm I ”l‘né'e'f e

Using color

Selecting colors

To Press

Shift and choose a color from ’rhem(/folor
pop-up menu

Keep a color selected
after use

Assign a color to all Shift-Control and choose a color from -
objects in a document  the Color pop-up menu



- -

/

Changing color views

To choose Press

View number(1,2,3,4, Control-rv (number)
5, or 6) from the Define
Color Views dialog box

Designing documents

To Press

Rename a master or
reference page'!

Control-rp N

Create a master page’ Controlrpm

Update page layoutstt  Control-rp u

Control-r Cr

Replace text columns
with a different
number of text columns

Import the formats from Controlrfio
another document

t. Display a master or reference page before using this shortcut.
t. Display a body or master page before using this shortcut.
1t. Display a body page before using this shortcut.

Changing text flows

To Press
Split a column below ~ ControlrCS
the insertion point

Spllfccolumn “o'r the Controlr CR
right of the insertion
point

Split a column info lines  ControkrCL

A,

To Press
Disconnect a selected  Control-r C P
column from the
previous column in a
flow
Disconnect aselected Control-r CN
column from the next
column in a flow
aié‘ébnnecf a selected ' "Con'rrol-r CB
column from both the
previous and next
columns
Connect two selected Control-rCC
columns

Managing documents
To Press

Display the Compare ~ Controlrfte
Documents dialog box

Display ';r‘f;evlw)hévcumeh;rv Con;fro|-r~'f‘;~f- -
Reports dialog box

Display the Freeze Contfol-r pz
Pagination or Unfreeze

Pagination dialog box

Using conditional text .

Working with conditional text

Use the shortcuts in this section when working with conditional
text.

To Press

Display the Show/Hide ~ ContokrvC
Conditional Text dialog
box
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To Press

Turn format overrides  Confrolrv O (uppercase letter O)

on or off

Select all text around Control-rh C
the insertion point that

has the same

condition tag settings

Using the Conditional Text window

To use these shortcuts, point or click in the Conditional Text
window.

To Press

Move all condition Shift-F8
tags to the As Is scroll list

Change the scroll lists Shift-Control-F8 or Shift-F
to match the condition

tag settings of selected

text

To Double-click

Move a conditiontag  The tag
between the In and
Not In scroll lists

Move a conditiontag  The tag in the As Is scroll list
from the As Is to the In
scroll list

2-22 Quick Reference

Changing condition tag settings

Use these shortcuts to change the condition tag seftings of
selected text or table rows. o

To Press

Apply a conditiontag  Control-4 or Control-r g C
to selected text by

typing the first

characters of the tag

(until FrameMaker

recognizes it) and then

pressing Return

Remove a condition Control-5 or Control-rg D
tag from selected text

by typing the first

characters of the tag

(until FrameMaker

recognizes it) and then

pressing Return

Make the selected text  Control-6 or Control-rq U
unconditional

Working with hypertext documents

To Press

Go to the previous view Control-rv P

Go to the next view Control-rv N

Lock or unlock a Control-r F | lowercase letter L) k

" document

Customizing menus

To Press

Display a custommenu Control-rv mu
bar



A
aligning
objects 1-11, 2-19
paragraphs 2-11
text and objects in cells 1-6, 2-15
anchored frames
copying and pasting 1-12
placing 1-12
shrinkwrapping 1-12, 2-20
angles, drawing 1-10
arcs, drawing circular 1-10, 2-17
arrow keys
on your keyboard vii
using to move objects 1-11

arrowheads, changing settings in Tools
palette 1-10

AslIs
changing character properties to 2-11
changing paragraph properties to 2-11
changing settings in Change Character
Format dialog box to 2-16

changing settings in Find Character
Format dialog box to 2-16

changing table properties to 2-15

function keys that change settings to 2-4

setting checkboxes to 2-7

using with conditional text 2-22
automatic corrections

adding words to 2-16

clearing 2-16

baseline, putting text on 2-13
bitmap scale, changing 1-13
boldface, formatting text as 2-13
books
adding files to 1-17
changing the order of files in 1-17
creating 1-17
generating and updating files in 1-17
opening, saving, and closing files in 2-5
printing 1-17
setting up generated files for 1-17
bullet symbols, typing 2-10
bulleted lists, creating 1-2

C

canceling commands 2-5
capitalization
changing 2-10
using small caps 2-13
capturing images 1-13
cells, table
centering graphics in 1-6
customizing margins of 1-6
moving the insertion point in 2-14
rotating 1-4
ruling and shading 1-5
selecting 2-13
specifying default margins for 1-6

straddling 1-4

typing tab characters in 2-14

vertically aligning text and objects in 1-6,

2-15

centering

graphics in a table cell 1-6

objects 1-11

paragraphs 2-11
change bars

adding 1-15

turning on or off 2-13
changing

found items 2-16

found text 1-7

special characters 1-8
Character Catalog, displaying 2-13
Character Designer, using 2-11
character formats

applying 1-3, 2-13

changing 1-3, 2-13

creating 1-3

deleting 1-4

renaming 1-3
characters

selecting 2-9

transposing 2-10
checkboxes, turning on or off 2-7
circles, drawing 1-10, 2-17
circular arcs, drawing 1-10, 2-17
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documents 2-5
windows 2-6
colors

assigning same to all objects 2-20
assigning to text and objects 1-13

changing views 2-21

keeping one selected 2-20
columns, table

adding and deleting 2-14

pasting 2-15

resizing 1-4, 2-15

selecting 2-13
command buttons, clicking 2-7
commands

canceling 2-5

conventions vii

on menus 2-1

undoing 2-5
comparing two documents 1-16
condition tags

applying 1-18, 2-22

creating 1-18

finding 1-7

removing 1-18, 2-22
conditional text

hiding and showing 1-18, 2-21

making unconditional 2-22

selecting 2-22

using 1-18, 2-21
connecting

text columns 1-15, 2-21
context sensitive Help, using 2-5
Control key vii
control points

adding 2-19 -

displaying 2-19

moving. 2-19

1-2  Quick Reference

Control-r command prefix viii, 2-1
conventions used in this manual vii
copying

text 2-10

See also quick-copying
counting words in documents 1-15
cross-references

creating formats for 1-9

inserting. 1-9

resolving 1-9
curves, changing 2-19
custom menu bar, displaying 2-22
cutting text 2-10

See also copying

D

daggers, typing 2-10
dashed lines

applying to objects 2-19

changing setting in Tools palette 1-10, 2-18
dashes, typing 2-10 )
default paragraph font, changing text to 2-13
deleting

text 2-10
deselecting objects 1-11
dialog boxes, working with 2-7
disconnecting text columns 1-15, 2-21
discretionary hyphens, typing 2-11
displays, refreshing 2-6
document dictionaries

adding words to 2-16

deleting words from 2-16
document windows

closing 2-6

displaying Help on 2-5

making active 2-6

resizing 2-6

See also windows

documents

comparing two 1-16

designing page layout 1-14
double daggers, typing 2-10
double underline, formatting text as 2-13
double-sided, making documents 1-14
drawing objects 1-10, 2-17

E

Edit menu (document window) shortcuts 2-1
em
dashes, typing 2-10
spaces, typing 2-11
en
dashes, typing 2-10
spaces, typing 2-11
Esc key vii
exiting FrameMaker 2-6

F

File menu (book window) shortcuts 2-4
File menu (document window) shortcuts 2-1
fill pattern, changing 2-18
finding
conditional text 1-7
items 2-16
special characters 1-8
text 1-7
text by using wildcards 1-7
first page, displaying 2-5
flows. See text flows
font size, increasing or decreasing 2-13
footers, adding 1-14
footnotes, using 1-9
forced returns, typing 2-11
Format menu shortcuts 2-2
formats
importing into books 1-17
importing into documents 1-15, 2-21



o

formatting text 1-1, 2-11
freezing pagination 2-21
function keys

shortcuts 2-4

using vii

G

generated files, setting up for books 1-17
generating ’
and updating files in books 1-17
indexes 1-16
lists of references 1-15
tables of contents 1-16
going to specific pages 2-6
graphics
capturing 1-13
centering in table cells 1-6
changing bitmap scale of 1-13
importing 1-12
tools, choosing 2-17
See also objects
Graphics menu shortcuts 2-3

H
headers, adding 1-14
Help. See online Help
hiding conditional text 1-18, 2-21
hypertext documents
displaying next or previous views 2-22
inserting hypertext commands 1-18
locking and unlocking 1-18, 2-22
hyphenation
rehyphenating documents 2-17
showing for words 2-17
suppressing 2-11, 2-17
turning on and off 2-12

images, capturing 1-13
importing
formats into books 1-17
formats into documents 1-15, 2-21
graphics 1-12
indexes
generating 1-16
marking entries 1-16
initial caps, changing capitalization to 2-10
insertion point
moving in tables 2-14
moving in text 2-8
insets, editing 2-20
ISO Latin 1 files, opening MIF or MML files
as 2-5
italic, formatting text as 2-13

J

justifying paragraphs 2-11

K

kerning

manually 2-13

pairs 2-13

removing 2-13
keyboard

conventions vii

shortcuts, displaying Help on 2-5
keystrokes, recording for a macro 2-8

L

last page, displaying 2-5
layout. See page layout
leading, changing 2-12
learning words 2-16

line endings, changing settings in Tools
palette 1-10

lines
changing settings in Tools palette 1-10
changing width of 2-18
dashed, using 2-19
drawing straight 1-10, 2-17
of text, selecting 2-9
lists
creating 1-2
of references, generating 1-15

locking or unlocking view-only
documents 1-18, 2-22

lowercase text, changing capitalization to 2-10

M

macros, recording keystrokes for 2-8
manually kerning text 2-13
margins
changing 1-14
setting 1-14
specifying for table cells 1-6
markers
deleting 1-16
inserting 2-17
inserting index 1-16
master pages
applying to body pages 1-14
creating 1-14
renaming 1-14, 2-21
menu
bar, displaying custom 2-22
commands 2-1
pop-up, selecting items on 2-7
Meta key viii
MIF files, opening as ISO Latin 1 files 2-5
MML files, opening as ISO Latin 1 files 2-5
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natural orientation, returning objects to 2-20
next page, displaying 2-5
nonbreaking

hyphens, typing 2-11

spaces, typing 2-11
normal page layout, using 1-14
numbered lists, creating 1-2
numbering pages 1-14
numeric

spaces, typing 2-11

underline, formatting text as 2-13

o
objects
aligning 1-11, 2-19
centering 1-11
moving 1-11, 2-19
quick-copying 2-19
reshaping 1-11, 2-19
resizing 1-11, 2-19
rotating 2-19
selecting 1-11, 2-18
showing properties in Tools palette 1-10,
2-19
See also graphics
online Help
displaying information on using 2-5
displaying main menu 2-5
using context-sensitive 2-5
opening documents 2-5
overline, formatting text as 2-13

P

page breaks, setting 2-12
page layout
customizing 1-14
updating 2-21
using normal 1-14

1.4 Dwuirk Roforonco

pages
displaying specific 2-5
numbering 1-14
resizing 2-6
rotating 2-20
setting size of 1-14
pagination, freezing or unfreezing 2-21
paging through documents 2-5
pair kerning, turning on or off 2-13
Paragraph Catalog, displaying 2-12
Paragraph Designer, using 2-11
paragraph formats
applying 1-1, 2-11
changing 1-2, 2-11
copying properties from another format 1-3
creating 1-2
deleting 1-3
renaming 1-3
unifying 2-12
paragraphs
selecting 2-9
starting at top of page or column 2-12
pasting
rows and columns 2-15
text 2-10
pen pattern, changing 2-18
personal dictionaries
adding words to 2-16
deleting words from 2-16
plain, formatting text as 2-13
pop-up menus, selecting items on 2-7
positioning
anchored frames 1-12
graphics in table cells 1-6
insertion point 2-8
objects 1-11, 2-19
previous page, displaying 2-5

Q

quick-copying
objects 1-11, 2-19
text 1-1,2-10 ,

quotation marks, typing
curved double 2-11
curved single 2-11
straight double 2-11
straight single 2-11

R

radio buttons, turning on 2-7
recording keystrokes for macros 2-8
redisplaying documents 2-6
reference frames

adding 1-15

renaming 2-20
reference pages, renaming 2-21
refreshing displays 2-6
rehyphenating documents 2-17
repeating

last font-related command 2-13

last paragraph-related command 2-12
replacing. See changing
reshape handles

adding or deleting 1-12, 2-19

displaying 2-19
resizing

columns 1-4, 2-15

objects 1-11, 2-19

pages 1-14

pages to fit in windows 2-6

windows to display pages 2-6
rotating

cells 1-4

objects 2-19

pages 2-20
rounded squares, drawing 1-10



rows, table
adding 1-4, 2-14
deleting 2-15
keeping with next or previous 1-4
pasting 2-15
positioning 1-4
selecting 2-13
ruling, table
removing 1-5
some cells 1-5
specifying default 1-5
run-in heads, creating 1-2, 2-12
running headers or footers, adding 1-14

S

saving documents 2-5

scroll lists, selecting items in 2-7

searching. See finding

selecting
additional objects 1-11
characters 2-9 ‘
conditional text 2-22
in tables 2-13
lines of text 2-9
objects 1-11, 2-18
paragraphs 2-9
ranges of text 1-1
sentences 2-9
text columns or text lines 1-11, 2-18
to beginning or end of flows 2-9
to top or bottom of columns 2-9
words 2-9, 2-10

selection
borders, drawing 1-11, 2-18
extending in tables 2-14
extending object 2-18
extending text 1-1, 2-9
shifting right or left 2-9
shortening in tables 2-14

shortening object 2-18
shortening text 1-1, 2-9
sentences, selecting 2-9
shading, table
removing 1-5
some cells 1-5
specifying default 1-5
Shift key vii
showing conditional text 1-18, 2-21

shrinkwrapping anchored frames 1-12, 2-20

side heads
area, defining 1-2
creating 1-2, 2-12
size of pages, setting 1-14
small caps, formatting text as 2-13
Smart Selection tool, using 1-11
spaces, typing 2-11
spacing between lines, setting 2-12
special characters
finding and changing 1-8
typing 2-10
Special menu shortcuts 2-3
spell-checking
current page 1-8, 2-16
entire document 2-16
rechecking all paragraphs 2-16
selected text 1-8, 2-16
using dictionaries for 2-16
splitting
text columns 1-15, 2-21
spreading text 2-13
squares, drawing 1-10, 2-17
squeezing text 2-13
straddling table cells 1-4
straight lines, drawing 1-10, 2-17
strikethrough, formatting text as 2-13
subscript, formatting text as 2-13
superscript, formatting text as 2-13

_—

suppress hyphenation symbols, typing 2-11

symbols, text 1-1
system variables. See variables

T

Table Designer, using 2-15
table formats
applying group of properties to 1-5
changing 1-4, 2-15
- creating 1-4
default properties for new tables 1-5
deleting 1-5
renaming 1-5
Table menu shortcuts 2-3
tables

adding and deleting rows and
columns 2-14

aligning text and graphics in 1-6

continuing on multiple pages 1-4

moving the insertion point in 2-14

ruling and shading 1-5

selecting in 2-13

typing tab characters in 2-14
tables of contents, generating 1-16
tabs, typing in table cells 2-14
templates, displaying Help on 2-5
text ’

lines, selecting 1-11, 2-18

symbols 1-1
text columns

changing the number of 1-14, 2-21

connecting two 1-15, 2-21

disconnecting 1-15, 2-21

making multiple the same size 1-14

selecting 1-11, 2-18

selecting to top or bottom of 2-9

splitting 1-15, 2-21
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text flows

assigning tags to 1-15

changing 1-15, 2-21

selecting to beginning or end of 2-9
Thesaurus

looking up words 1-8

replacing words 1-8, 2-17
thin spaces, typing 2-11
tools, choosing 2-17
Tools palette

changing settings in 1-10

choosing tools 2-17

constraining tools 1-10

displaying 2-18

keeping tools active 1-10, 2-18

showing objects’ properties 2-19, 1-10
top of column, starting paragraphs at 2-12
top of page, starting paragraphs at 2-12
transposing characters 2-10

U

underline, formatting text as 2-13
undoing commands 2-5
unfreezing pagination 2-21
unifying paragraph formats 2-12
unlearning words 2-16

unlocking or locking view-only
. documents 1-18, 2-22

unresolved cross-references, resolving 1-9
unwrapping
anchored frames 2-20

uppercase text, changing the capitalization
to 2-10

user variables. See variables

\'

variables
changing the definition of 1-10
creating user 1-10
inserting 1-10, 2-17

vertical alignment, specifying for cells 1-6,
2-15
View menu shortcuts 2-2

view-only documents, locking and
unlocking 1-18, 2-22

w

wildcards, using to find text 1-7
windows

closing 2-6

exposing or hiding 2-6

making active 2-6

making settings active 2-7
words

counting 1-15

looking up in Thesaurus 1-8

selecting 2-9, 2-10

XY, 2

zooming documents 2-6
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